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The Europass Portfolio
Europass makes the qualifications, skills and competencies of an individual 
more transparent to employers and education institutions in the UK, Europe  
and beyond.

It is a suite of documents and tools that make understanding and recognising  
candidates’ skills and qualifications easier; therefore simplifying the  
recruitment process.

The Europass portfolio consists of the following documents:		

	 Cover Letter  

	 Curriculum Vitae 

	 European Skills Passport

	 Language Passport

	 Europass Mobility

	 Diploma Supplement

	 Certif cate Supplementi

Cover Letter

•	 Completed via the online editor and in-keeping with the attractive  
	 visual style of the Europass CV

•	 Assistant menu includes wording suggestions to help create professional 		
	 cover letters in one of 27 European languages

www.europass.org.uk/cl

“I used to find writing cover letters  
tiresome and time-consuming. 
 Using the Europass Cover Letter Editor 
helped me to produce informative,  
balanced cover letters to support  
my applications.” Svetlana Shaugney



Curriculum Vitae

•	 Individuals can complete their CV for free online through the intuitive 		
	 Europass online editor
•	 Unique languages section makes it easy to understand linguistic competence   

“I’ve always wanted to work in 
an environment where my  

language skills and academic 
knowledge are utilised. When 

applying for a job, I completed 
the Europass CV to highlight my  

language skills in a way that is understood 
by employers. The Europass portal  

enabled me to create a CV and a cover 
letter within minutes. Europass provides 

user-friendly tools to ensure that you 
include all the information that  

employers might need”
Ayten Alibaba (Research and Data Officer)



European Skills 
Passport
•	 An electronic folder that annexes to the Europass CV,  
	 it is a repository for supporting documentation

•	 Any of the Europass documents can be uploaded; or 	
	 any other document that might prove useful in verifying 	
	 the content of the Europass CV, including:

	 -	 Scans of qualification certificates or diplomas

	 -	 Course transcripts

	 -	 Employer or other references

	 -	 Other documents that provide information on the  
			  level of your qualification (e.g. NARIC Statement of 	
			  Comparability)

•	 The documents can be hyper-linked to sections of the 	
	 Europass CV for immediate ease of reference
  

www.europass.org.uk/esp 



Language Passport

•	 Part of the Europass online editor, the Language Passport is completed by  
	 the individual, and summarises:
	 - 	Language qualifications
	 - 	Linguistic experience
	 - 	Linguistic competence that has not been formalised with a  
		  qualification (this is done using a widely recognised, user friendly  
		  self-assessment grid)

www.europass.org.uk/lp 

•	 For employers looking to fill roles where linguistic competence is a 
	 requirement or benefit, the Language Passport is an ideal tool

“The Language Passport enables you to assess your 
language proficiency and make employers aware of 

your skills, to a standard that is recognised  
Europe-wide. Of most benefit is that you can include  
your intercultural experience and informal learning”

Joanna Surowiec



Europass Mobility

•	 A useful aide memoire for participants – particularly for identifying key  
	 skills when applying for work or study
•	 The document also confirms the skills and attributes learned for reference  
	 by third parties
•	 Sending organisations can issue Europass mobility using the online  
	 registration system

www.europass.org.uk/em

•	 Responsible for sending individuals on overseas work, or training placements 	
	 (for example, through Erasmus+)? Make sure you record the outcomes using 	
	 Europass Mobility

“The students thoroughly 
enjoyed their placements and 

returned to college feeling more 
independent and confident; they feel 

that having the Europass Mobility  
document will give them a competitive edge 

when they apply to further their education  
or to enter employment”

Wakefield College, UK 



Diploma Supplement

•	 Issued by higher education institutions across Europe to provide supplemental 	
	 information about their qualifications

•	 The HEAR is an enhanced, UK-specific equivalent of the Diploma Supplement

•	 Helps employers to better understand the content and level of a qualification

www.europass.org.uk/ds

“Employers can identify more  
specific subject areas that you  

specialise in, and it demonstrates  
far more knowledge than just a  

degree alone”
A Bouremouth University Student, UK 



•	 Issued by awarding organisations across Europe for vocational qualifications, 	
	 to provide supplemental information about their qualifications

•	 Helps employers to better understand the content and level of  
	 the qualification 

www.europass.org.uk/cs

Certif cate Supplementi

“The Certificate Supplement is an invaluable  
addition to one’s CV when looking for  
employment or training opportunities.   

It reassures employers that an applicant has 
learnt the skills relevant to a position they are 

trying to fill, especially when a qualification 
was achieved in another country. We have found 

that many of our learners use the Certificate  
Supplement when preparing for job interviews so that 

they can easily explain to an employer what skills  
they have learned while studying for a City &  
Guilds qualification.”  Dora Timar, City & Guilds


